Quick Gallery Checklist:

Gallery name:      _________________________________       Phone:  ______________________

Gallery address:  _________________________________________________________________

Gallery contact name:  ____________________________       Email:    ______________________

Exhibit start date:              _______________            Exhibit end date:        ________________

Exhibit installation date/time:  _______________     Exhibit pickup date/time:   ________________

Artist reception date/time:  _____________   See the gallery space date/time:  ____________

How many feet of wall space available:  ______________   How many prints:  ________________

Notes:  Location of display area ______________________________________________________

Is a gallery contract available:     ______

Percentage of sales for gallery:   ______           Artwork insured:  ______
Notes:  _____________________________________________________________________________

____________________________________________________________________________________
General questions or subjects to bring up: 

What is the history of past sales?

Does the gallery accept payment for the art, take credit cards?

Does the gallery refer the buyer to the artist?

What are the costs to the artist to exhibit?

Does the artist supply the art title labels?

What are the regular open hours at the gallery?

What promotion is being done for the exhibit?

Check out the gallery lighting and hanging supplies needed during installation.
